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NOTICE OF A DEVELOPMENT REVIEW COMMITTEE MEETING 

May 2, 2024, at 9:00 AM  
 ________________  
 

PUBLIC NOTICE is hereby given that the Vineyard Development Review Committee will hold 
a regularly scheduled Development Review Committee meeting on Thursday, May 2, 2024, at 
9:00 AM, in the City Council Chambers at City Hall, 125 South Main Street, Vineyard, UT. Live 
Stream Link  

 
 
  
1. CALL TO ORDER/INVOCATION/INSPIRATIONAL THOUGHT/PLEDGE OF 

ALLEGIANCE 

2. WORK SESSION 
 DRC- Bylaws Worksession 

3. STAFF, COMMISSION, AND COMMITTEE REPORTS 

4. CONSENT ITEMS 

5. BUSINESS ITEMS 
  5.1. Utah City Phase 3 Final Plat 
    Bronson Tatton with Flagborough is requesting approval of the Utah City Phase 3 

Final Plat Application. 

6. ADJOURNMENT 
 
This meeting may be held in a way that will allow a commission member to participate 
electronically. The public is invited to participate in all public meetings. In compliance with the 
Americans with Disabilities Act, individuals needing special accommodations during this 
meeting should notify the Planning Department at least 24 hours prior to the meeting by calling 
(801) 226-1929. 
The foregoing notice and agenda were posted on the Utah Public Notice Website and Vineyard 
Website, posted at the Vineyard City Offices and City Hall, delivered electronically to city staff 
and each member of the DRC 
 

 April 30, 2024 
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AGENDA NOTICING COMPLETED ON: 
 
 
CERTIFIED (NOTICED) BY: 

 
/s/Cache Hancey 
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STAFF REPORT 

 
Meeting 
Date: 

 May 2, 2024 

Agenda 
Item: 

 DRC- Bylaws Worksession 

Department:  Community Development Department 
Presenter:  Cache Hancey 
 

 
Background/Discussion: 

DEVELOPMENT REVIEW COMMITTEE (DRC) BYLAWS (DRAFT) 
  
Article 1: Name  
The name of this organization shall be the Development Review Committee, abbreviated as 
DRC.  
  
Article 2: Purpose  
The Development Review Committee serves the purpose of a Land Use Authority for all Final 
Subdivision applications and technical review authority for all proposed development and 
development applications including site plans for compliance with applicable codes, ordinances, 
and Standards within the City of Vineyard.  
  
Article 3: Authority and Duties  
Section 1: Authority 
The DRC operates under the authority granted by the Vineyard City Council and in accordance 
with the applicable laws and regulations including Senate Bill 0174.  
  
Section 2: Duties. 
The DRC as the Land Use Authority for all Final Subdivision applications and technical review 
authority for all proposed development shall: 

1. Be the approval body for all final subdivision applications and amendment of 
approved proposed subdivision development applications, including recorded plat 
amendment.  

2. Engage in technical plan reviews and advise on all plans submitted for proposed 
development within Vineyard.  

3. Adopting bylaws, policies, and procedures for the conduct of the duties and 
meetings of the Committee, for the consideration of applications and for any 
other purposes deemed necessary by the DRC, provided that such bylaws, 
policies, and procedures.   

4. Maintain accurate records of meetings, decisions, and recommendations made by 
the DRC.  

5.  Submit a quarterly report to the City Council summarizing the activities, 
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accomplishments, and challenges of the DRC. 

  
Article 4: Membership  
  
Section 1: Composition  
The DRC shall consist of seven (7) members serving as the Land Use Authority for Final 
Subdivision and Technical review body for all proposed development. The membership of 
composition is based on technical expertise and experience in development and safe and sound 
community building.   
 
 
Section 2: Members include: 

1. Chair of the Planning Commission or Designee 
2. City Manager 
3. Fire Marshal or Designee 
4. Head or Designee of Vineyard Building Department 
5. Head or Designee of Vineyard Engineering Department 
6. Head or Designee of Vineyard Community Development Department 
7. Head or Designee of Vineyard Parks and Recreation Department. 

  
  
  
Article 4: DRC Leadership 
Section 1: Chair  
The DRC shall elect a Chair from among its members. The Chair shall preside over all meetings, 
represent the DRC when necessary, and perform other duties as assigned by the DRC or per 
request of Vineyard City Council.  

Section 1.1: Term of Chair. 

The Chair shall serve for a term of one (1) year and shall not serve more than two (2) consecutive 
terms. Each term shall begin on January 1 of the year of elect and shall end on December 31 or 
until a successor is elected by the DRC.  

Section 2: Vice-Chair  

The DRC shall elect a Vice-Chair from among its members. The Vice-Chair shall assist the Chair 
and perform the duties of the Chair in their absence.  

Section 2.1: Term of Vice-Chair  

The Chair shall serve for a term of one (1) year and shall not serve more than two (2) consecutive 
terms. Each term shall begin on January 1 of the year of elect and shall end on December 31 or 
until a successor is elected.  

Section 3: Chair Pro-temp   

In the absence of the Chair and Vice Chair, prior to the meeting, the Chair shall appoint a 
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member of the DRC to serve as Chair Pro-Temp. If a Chair Pro-Temp shall be appointed by a 
majority vote of the DRC. The Chair Pro-temp shall perform all the duties of the Chair for that 
particular meeting only.  
  
  
Section 4: Secretary  
The Community Development Director or DRC may appoint a Secretary who may or may not be a 
DRC member. The Secretary shall be responsible for maintaining accurate records of all meetings 
and managing official correspondence.  
  
Article 5: Meetings  
  
Section 1: Regular Meetings  
The DRC shall meet on a regularly scheduled basis, as agreed on by the committee. All meetings 
by the DRC are considered public meetings and shall have agendas and minutes posted. 
Meetings may be recorded and made available on the Vineyard City website as a courtesy or an 
accommodation for interested parties/ residents who could not attend scheduled meetings. 
The meeting schedule shall be determined by the DRC at the beginning of each calendar year.  
  
Section 2: Special Meetings  
Special meetings may be called by the Chair or upon written request by four (4) DRC members. 
Proper notice of the special meeting, including the agenda, shall be provided to all members at 
least 48 hours before the meeting.  
  
Section 3: Quorum  
Four (4) of the DRC members shall constitute a quorum for the transaction of business at any 
regularly scheduled or special meeting.  
  
Section 4: Voting  
Decisions shall be made by a majority vote of the members present at a properly held meeting, 
with the caveat that no action shall be approved with fewer than four (4) votes. Proxy voting is 
not permitted.  
  
Section 5: Applicant Attendance Requirements 
The DRC may continue an agenda item to a later date if the applicant is not present. 
  
  
Article 6: Amendments  
These bylaws may be amended by a majority vote (i.e., four (4) votes) of the DRC members 
present at a meeting, provided that proper notice of the proposed amendment has been given 
to the DRC members at least 72 hours prior to the meeting.  
  
  
Article 7: Effective Date  
These bylaws shall become effective upon adoption by the DRC.   
  
Approved and adopted on the _________ of (month) by the Development Review Committee.   
 
Fiscal Impact:  
 
Recommendation:  
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Sample Motion: 
As this item is a work session item, no motion may take place by the DRC. 
 
Attachments: 
1. DRC Bylaws - Draft 
 
 

Page 6 of 12



1
Draft DRC Bylaws 

DEVELOPMENT REVIEW COMMITTEE (DRC) BYLAWS
 
Article 1: Name 
The name of this organization shall be the Development Review Committee, abbreviated as 
DRC. 
 
Article 2: Purpose 
The Development Review Committee serves the purpose of a Land Use Authority for all Final 
Subdivision applications and technical review authority for all proposed development and 
development applications including site plans for compliance with applicable codes, ordinances, 
and Standards within the City of Vineyard. 
 
Article 3: Authority and Duties 
Section 1: Authority
The DRC operates under the authority granted by the Vineyard City Council and in accordance 
with the applicable laws and regulations including Senate Bill 0174. 

Section 2: Duties.
The DRC as the Land Use Authority for all Final Subdivision applications and technical review 
authority for all proposed development shall:

i. Be the approval body for all final subdivision applications and amendment of 
approved proposed subdivision development applications, including recorded plat 
amendment. 

ii. Engage in technical plan reviews and advise on all plans submitted for proposed 
development within Vineyard. 

iii. Adopting bylaws, policies, and procedures for the conduct of the duties and 
meetings of the Committee, for the consideration of applications and for any 
other purposes deemed necessary by the DRC, provided that such bylaws, 
policies, and procedures.  

iv. Maintain accurate records of meetings, decisions, and recommendations made by 
the DRC. 

v.  Submit a quarterly report to the City Council summarizing the activities, 
accomplishments, and challenges of the DRC.

 

Article 4: Membership 
 
Section 1: Composition 
The DRC shall consist of seven (7) members serving as the Land Use Authority for Final 
Subdivision and Technical review body for all proposed development. The membership of 
composition is based on technical expertise and experience in development and safe and sound 
community building.  
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2
Draft DRC Bylaws 

Section 2: Members include:
1. Chair of the Planning Commission or Designee
2. City Manager
3. Fire Marshal or Designee
4. Head or Designee of Vineyard Building Department
5. Head or Designee of Vineyard Engineering Department
6. Head or Designee of Vineyard Community Development Department
7. Head or Designee of Vineyard Parks and Recreation Department.

 

Article 4: DRC Leadership
Section 1: Chair 
The DRC shall elect a Chair from among its members. The Chair shall preside over all meetings, 
represent the DRC when necessary, and perform other duties as assigned by the DRC or per 
request of Vineyard City Council. 

Section 1.1: Term of Chair.

The Chair shall serve for a term of one (1) year and shall not serve more than two (2) consecutive 
terms. Each term shall begin on January 1 of the year of elect and shall end on December 31 or 
until a successor is elected by the DRC. 

Section 2: Vice-Chair 

The DRC shall elect a Vice-Chair from among its members. The Vice-Chair shall assist the Chair 
and perform the duties of the Chair in their absence. 

Section 2.1: Term of Vice-Chair 

The Chair shall serve for a term of one (1) year and shall not serve more than two (2) consecutive 
terms. Each term shall begin on January 1 of the year of elect and shall end on December 31 or 
until a successor is elected. 

Section 3: Chair Pro-temp  

In the absence of the Chair and Vice Chair, prior to the meeting, the Chair shall appoint a 
member of the DRC to serve as Chair Pro-Temp. If a Chair Pro-Temp shall be appointed by a 
majority vote of the DRC. The Chair Pro-temp shall perform all the duties of the Chair for that 
particular meeting only. 
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3
Draft DRC Bylaws 

Section 4: Secretary 
The Community Development Director or DRC may appoint a Secretary who may or may not be a 
DRC member. The Secretary shall be responsible for maintaining accurate records of all meetings 
and managing official correspondence. 
 
Article 5: Meetings 

Section 1: Regular Meetings 
The DRC shall meet on a regularly scheduled basis, as agreed on by the committee. All meetings 
by the DRC are considered public meetings and shall have agendas and minutes posted. 
Meetings may be recorded and made available on the Vineyard City website as a courtesy or an 
accommodation for interested parties/ residents who could not attend scheduled meetings.
The meeting schedule shall be determined by the DRC at the beginning of each calendar year. 

Section 2: Special Meetings 
Special meetings may be called by the Chair or upon written request by four (4) DRC members. 
Proper notice of the special meeting, including the agenda, shall be provided to all members at 
least 48 hours before the meeting. 

Section 3: Quorum 
Four (4) of the DRC members shall constitute a quorum for the transaction of business at any 
regularly scheduled or special meeting. 

Section 4: Voting 
Decisions shall be made by a majority vote of the members present at a properly held meeting, 
with the caveat that no action shall be approved with fewer than four (4) votes. Proxy voting is 
not permitted. 

Article 6: Amendments 
These bylaws may be amended by a majority vote (i.e., four (4) votes) of the DRC members 
present at a meeting, provided that proper notice of the proposed amendment has been given 
to the DRC members at least 72 hours prior to the meeting. 

Article 7: Effective Date 
These bylaws shall become effective upon adoption by the DRC.  

Approved and adopted on the _________ of (month) by the Development Review Committee. 

_____________________________ 
Chair 

_____________________________ 
Staff attested  
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STAFF REPORT 

 
Meeting 
Date: 

 May 2, 2024 

Agenda 
Item: 

 Utah City Phase 3 Final Plat 

Department:  Community Development Department 
Presenter:  Cache Hancey 
 

 
Background/Discussion: 
This final plat application will replace the previously approved final plat (approved on 3/21/24). 
The applicant is seeking approval of this final plat which will create Parce E and D on the 
promenade, Lots 8A-D, 14C-D, 13C-D, and 10A-B.  
 
Fiscal Impact:  
 
Recommendation: 
Staff recommends approval of the final plat application with the following conditions: 

• The addressing conflicts need to be corrected on lots 13 D, 14C, 8B, and 10A. 
• Private Road and PUE tagline needs to be added to Second Avenue. 
• Replace all references of Legislative Body with Land Use Authority. 
• Revise to fit all signature blocks within provided border.  

 
 
Sample Motion: 
"I move to approve the Utah City Phase 3 Final Plat Application as requested by Bronson Tatton 
with Flagborough with the proposed conditions" 
 
Attachments: 
1. UTAH CITY PHASE 3 Sheet 1 
2. UTAH CITY PHASE 3 Sheet 2 
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